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Putting Standards Grades in PowerSchool

®: powerTeacher

Schoal  Appomattox Elementary School

Term: 09-10 Year

1. Log in to your
PowerTeacher oy
account.

Current Classes

2. Click on the
class to which
you want to add
a standards
grade.

P2(4) Readings

P3(A) Readings

P4[A)  WritingS

N

3. Then click on
backpack.

/

Baldwin, Alec
Eurgt?Shelb',-
Burrell, Kierra

Crist, Hailey
Eranl-lin marria

4. Select a student

5. From Select
Screens, choose
Final Grade
Entry
(Standards).

Cumulative Grade Information
Demogsamks

jaalat= -
mergency Contacts

Parent Contacts
Print A Report



5. This is where you will Final oade Enry foasaszaae

Baldwin, Alec Wayne 5 51642 HES

e nte r yo u r CO m m e nts . RC345 - Elernentary School Report Card / Commen ts l%
Homeroom teachers ==

RC345,50L - SOL WRITING DOMAINS m

enter comments: (you = o m— - £

Can enter Comme ntS In RC345,50L.2 Wiritten Exdpress:n E

Gradebook, aISO,) RO345,WH - WORK HABITS l_;l

RC345,WH. 1 - Respacts suthority, property and others IE

QR4S WH.? - Disnlavs <elf canteal |_v:!

Crystal Rees’ Instructions entering comments from Gradebook.

1. Log in to Powerschool

2. launch grade book

3. Click on the class you want to enter grades (If it's behavior related=homeroom,
for standards its whatever math 1, math2, social studies 1, social studies 2)

4. There are two tabs next to reporting term (Assignments and Final grades) Click
on Final grades. | entered in my grades this way and clicked save after

finished. There is a fill all section so it made it much easier. Also it has the
homework grade already recorded so it is much easier to fill in the homework grade
for math since it's in front of me!

6. Pull down the tabs

and select the grade
you want to enter.

“One thing that could be helpful for teachers doing entry - on

the Final Grade Standards Entry page if you highlight the drop- >
down menu for a score and type in the valid rubric score, you — ep
can "TAB" to the next value and enter another score. So, if | S
was assessing a P for all of the Work Habits | could highlight 8
and press "P" in the first one and then tab P, tab P, tab P etc. S
instead of hitting the drop down and selecting for each one. | s
don't know, maybe that would be quicker for some people.” <

- Greg Satterwhite suggestion.

BL = Below Level
OL = On Level
AL = Above Level/Advanced




7. When filling in
information for
students' conduct,
click submit prior to
going to the next \
student. If you
don't, the data you

have entered will not
be saved.



File Edit View Tools Window Help
Classes R =Yg ~

orm
SN E

Scoreshest | Assignments

Using Override in Gradebook

Current Cla... « |

1. Select a class from the classes pane. —_—
Choose the Scoresheet tab.
Choose reporting term.

Reading5

Reading5 Reporting Term: | Q1

[l P5(a) writingS
W Q1 In Progress
2. Click anywhere in the final grade field of

the student for which you want to manually \N*nalﬁrade
override a final grade. ] i = smra

Do one of the following:
*Right-click and select Score

Inspector. gr—
*Or From the gradebook menu bar, Fill Scores
Show Score Inspector

choose Tools > Score Inspector. S

nfa "|

o0
=)
[+T]

3. The Final Grade Score Inspector Dialogue
box appears. =
4. Seﬁ)(laoct the Manual Override checkbox. i ol Groce ==
*Enter the new percent in the Percent
field, if applicable.
*Enter the new letter grade in the Grade
field, if applicable.
*Enter final grade text in the Comment
field, if applicable.
Note: It is not necessary to select the Manual
Override checkbox in order to add, edit, or delete a
final grade comment.
5.Use the Previous and Next arrows to
repeat for each student, if applicable.
7. Click on Close when you finish all
students.
Note: The final grade field appears shaded until'you
click Save.
6. Click Save. The final grade appears within
the selected student final grade field.
Note: The final grade appears bolded, italicized, and 15
with a red circular “!". If a comment was entered, a
blue circular “C” also appears.

Percent: 0,00

Grade: B
Points: nfa
Comment:

Kierra, It is a joy having you in my
homeroom dass this year. Keep up the
good work and study each night on what
we doin dass that day and you should
have a wonderful year!

Save




Marking the Final Grades Completion Status

. m Scoreshest | ASsignments Student:
1. YOU WIII need to mark Eadingﬁ Reparting Term: Ql

each class as fiting’

friting5

COm plete . selling/Ws | 31 In Progress
selingis

2. Clickon the Q1 In /
Progress button.

27 N0%. T ——
-

3 . C heck th e F| n al Q1 Final Grades Completion Status =5
Grades Complete i

Checkbox.
4. Click OK ==

> ===

— —
Scoresheet | Assignments Studs

5. Now the checkbox ReportmgTermifar
should say Q1 - -
Grades Complete.

| 1 Grades Complete (v |




Running the Final Grades Verification Report
lasses R[]

1. Select a class from the
Classes Pane E P1{A) Homeron \I'-’.:--'-

Ej P2(A) Readings Scores

2. Click the Reports tab. B ©

iClass Conkent Reports

3. Click Final Grade and s [Deocrpten

Attendance Grid 2 Student and date grid template for taking atte

LY o - w5 |Category Total Report 2 summary of category totals by section or by s

Comment Verification. WY ol Grace and Comment Ver...  Final orades and comments by reporting term|
Individual Student Report ) Summary of dass activity per student

1e5 Missing Assignment Report @) Listing of assigments that have not been scon

1. The Final Grade and

Verification Window | @
appears.
2. Choose the Criteria tab.

3. Edit the information as
needed. See below.

A
" Crieria  (SOUEN

Name: Final Grade and Comment Verification

— )

\ Description: Final grades and comments by reporting term

\I Output Type: () PDF () HTML () Export(CSV)
'1:5_:;;9" Sections: (*) Selected Class () Active Classes

Students: 3 Enrolled Students ::. Selected Groups and/or Students
Student Field: (=) StudentName () Student Number SortBy: | Number
Include: (%) Course Grade () Additional Grades

[ Points E‘ Grade [_| Percent [z[ Comment %/ Use Comment Code

@9 Term: QID 7
Make sure to choose the correct term.




7. Choose the layout tab. @

Report Titlee | Final Grade and Comment Verification

= )
‘ Page Breaks: |V OnSections [_| On Reporting Terms

"—-;-;:;;, Top Note: || include baold

Bottom Note: [ | include bold

@z— E include )

\/

8. Check the box next to
signature line.

9. C“Ck Run Report_ Run Report

Report: Final Grade and Comment Verification has been generated. Would you lik
open the report or save it to a file?

(@ Open Report

10. Select the Open Report
option.

() Save Report

o Cox e

11.Click OK.



Edit GoTo Favo

12.Choose File, Print. New Tab

Duplicate Tab

13. You will need a report for New Window

Mew Session

each class. These | o
reports will be 2 — 3
pages depending on ilﬂw

your comments.

F'ri;1t... L\}

Send

14.Check over these
reports to make sure
there are no mistakes.

Final Grade and Comment Verification Reading5 9A

Reporting Term: Q1 Teacher Name: Deborah Hix

Pts. Earned /
Student Name Pts. Possible Final Grade Comment

15. Grade level chairs will
look them over, sign,
and turn into office.

16. They will be printed by
the office.
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